
 



 

 



 

 

Proposal guidelines 
 

Meeting structure 

Scientific meetings usually take place over two days, which restricts the timetable to a maximum of 16 papers 

with time for discussion. This can be less if one paper presentation is replaced with a poster session or panel 

discussion. Meetings in London must run between 9am and 5pm, there is some flexibility with timings at the 

Royal Society at Chicheley Hall.  

 

The proposal form suggests a structure of four speakers per session (or three speakers in the last session plus a 

summation of discussions). If you would like to discuss alternative formats please contact the Events Team at 

hooke.proposals@royalsociety.org 

 

Publication 

Where applicable, draft manuscripts must be provided a month before the meeting date. Articles based on the 

talks given at Royal Society scientific meetings are published in a dedicated issue of either Phil Trans R Soc A or 

Phil Trans R Soc B. Meeting organisers will act as guest editors of this dedicated issue and must ensure that 

manuscripts from speakers are submitted by the deadlines set. Organisers are expected to manage the review, 

revision and acceptance of these papers. All speakers are required to provide co/single-authored manuscripts of 

their presentations. The dedicated issue will form a key part of the legacy of the meeting. 

 

Notes for completing the proposal form 

 

All parts of the form should be completed and your application will be judged solely on the information 

completed in this form together with referees’ reports.   

 

1. Title 

This should be clear, simple and eye-catching and suitable for use on publicity material.   

 

4. Appropriateness of the topic as a meeting 

Describe the science behind your proposed meeting, explaining the ways in which the research is new and/or 

timely. 

 

5. How is it interdisciplinary? 

Proposals should, where possible, be cross-disciplinary.  You need to explain which fields would be interested in 

this meeting. 

 

7. Other meetings 

Please tell us names and dates of other meetings covering similar topics that are scheduled to take place within 

the next two years and how your proposal differs from these. 

 

8. Appropriateness of the topic as a journal issue 

Publication will disseminate the topic to a much wider audience than the attendees at the meeting, but the 

criteria for a good meeting are different from those for a good dedicated issue.  Describe the importance of this 

topic as a dedicated issue, where it could be promoted, and how it will interest our broad readership. 

 

 

 

10. Speakers and topics  
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Draw up a list of potential speakers who would make a balanced programme and please give a brief outline of 

the topics to be covered.  Preference will be given to proposals with a list of speakers/authors who have agreed 

both to speak and to provide a written paper. The Committee will consider the geographical, ethnic and gender 

balance of the speaker list when making their selection. 

 

Other comments 

Please do tell us anything else about your proposed meeting that may help the Committee. 

 

References 

Please provide the name and address of two referees whom we could approach for a reference. In preference, 

one of the proposed referees should be a Fellow or Foreign Member of the Royal Society (FRS of ForMemRS), 

unless there is no Fellow who is expert in the field of the proposal. The referees should be independent of the 

proposer and other organisers. 

 

 

 


