
 

Frequently Asked Questions and Guidelines 
 
Q. What are the different types of meetings? 
A. Discussion Meeting: two-day meeting held at the Royal Society, London for audiences of up to 

300 covering interdisciplinary subject areas. Comes with the option of holding a smaller, follow-on 
Satellite Meeting at the Royal Society at Chicheley Hall. Calls for proposals are open twice a year 
from January to April and June to September. The current call for Discussion Meeting proposals 
closes on Friday 30 September 2016. 

 
 Theo Murphy meeting: two-day meeting held at the Royal Society at Chicheley Hall for audiences 

of up to 80, allowing for more focused meetings and workshops. Calls for proposals are open 
twice a year from January to April and June to September. The current call for Theo Murphy 
meeting proposals closes on Friday 30 September 2016. 

 
 Fast-track Discussion Meeting: intended to allow two-day Discussion Meetings on timely topics to 

take place with a shorter lead time of approximately 6 months from approval to meeting date. 
Proposals can be submitted at any time, and selection will be carried out by the Hooke 
Committee on a rolling basis.   

 
 Science+: two-day meeting bringing together pure science and a ‘+’ element. The additional ‘+’ 

element should be formed from areas which build on or function alongside science, for example 
policy or public health. Held at the Royal Society, London. Proposals can be submitted at any 
time, and selection will be carried out by the Hooke Committee on a rolling basis.   

 
Q.  Which type of meeting should I submit a proposal for? 
A.  You should consider the nature of the discussions you wish to generate, and the desired 

audience for your meeting. If your meeting would be of wide interest, offering broad coverage of a 
topic, a Discussion Meeting in London may be the best option. Alternatively, a more focused 
meeting that aims to generate intensive and free-flowing discussion would be better suited to the 
residential setting provided by a Theo Murphy international scientific meeting. If your proposed 
meeting is time-critical, and must be held within a short time frame due to the nature of the 
subject area, a Fast-track Discussion Meeting may be the best option. If your meeting covers 
both pure science and an additional related area, such as policy or public health, a Science+ 
meeting may be the best option. Please use the appropriate form to submit your proposal, 
depending on your choice of meeting type. 

 
Q.  What is a Satellite Meeting? 
A.  Successful proposals for Discussion Meetings in London may be invited to hold a two-day 

Satellite Meeting at the Royal Society at Chicheley Hall immediately following on from the 
meeting in London. If you are applying for a London Discussion Meeting, and wish to hold a 
Satellite Meeting, please include your mini-proposal for this second meeting. The mini-proposal 
should explain how the Satellite Meeting would build on the Discussion Meeting and optimise the 
opportunities at the Royal Society at Chicheley Hall for intensive detailed discussion. 
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Q.  If successful, when will the meeting take place? 
A.  There is the opportunity to express a preferred month for your meeting on the proposal form; 

however, final allocation of dates is subject to availability at the Royal Society. The current call is 
selecting meetings to be held from November 2017 to March 2018. Fast-track meetings will have 
an approximate delivery time of 6 months from approval to meeting date.  

 
Q.  When do I find out if I have been successful? 
A.  We expect to contact lead proposers with the outcome of the Hooke Committee’s decision by the 

end of February 2017. Science+ and Fast-track Discussion Meetings will be selected on a rolling 
basis.  

 

Q.  How much does it cost? 
A. The Society covers the cost of venue hire, administration, printing of programme booklets, flyers 

and limited advertising. A significant contribution is made towards travel expenses for all 
speakers, chairs and organisers, based on the distance to be travelled to the meeting. This 
contribution covers travel expenses wherever possible.  

 
The Society also funds accommodation and lunch for all speakers, chairs and organisers on both 
days of the meeting.   

 
For scientific meetings in London: accommodation is booked at a nearby hotel and the Society 
hosts a private dinner for speakers/organisers/chairs on the evening of the first day of the 
meeting.   

 
For scientific meeting at the Royal Society at Chicheley Hall, home of the Kavli Royal Society 
Centre: accommodation is provided on-site for all speakers, chairs and organisers, and catering 
is included for the duration of the meeting. Remaining bedrooms will be made available to 
participants at a cost. 

 
Q.  How easy is it to get to the meeting venues? 
A.  The Royal Society in London is located near to Piccadilly Circus, Charing Cross and 

Westminster, so it is well linked to the London transport system and London airports. 
  
 The Royal Society at Chicheley Hall in Buckinghamshire is just 10 minutes from junction 14 of 

the M1, approximately 1 hour from London, Birmingham, Oxford and Cambridge by rail or road.  
Milton Keynes Central and Bedford railway stations are just 15 minutes by taxi. By road, the 
closest airports are London Luton (30 minutes), London Heathrow (1hr 15 minutes), Birmingham 
International (1 hour) and East Midlands (1 hour). Trains to Bedford station can be caught from St 
Pancras station in London, where the Eurostar terminal is also located (1 hour). National Express 
coaches stop at Milton Keynes Coachway (15 minutes), as does the X5 bus to Oxford and 
Cambridge. 

 
Q.  I am not a UK national, can I apply? 
A.  The requirements are that one of the organisers must either be a UK national (but not necessarily 

currently resident in the UK) or a UK-based scientist (resident in the UK, any nationality).  Many 
of our meetings have co-organisers from outside the UK. 
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Q.  Do you have to be a Fellow of the Royal Society to organise a meeting? 
A. No – any UK scientist, mathematician or engineer is eligible to propose a meeting. Applications 

are judged on merit by the Royal Society Hooke Committee. 
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Proposal guidelines 
 
Meeting structure 
Scientific meetings usually take place over two days, which restricts the timetable to a maximum of 16 
speakers with time for discussion. This can be less if one speaker presentation is replaced with a poster 
session or panel discussion. Meetings in London must run between 9am and 5pm, there is some 
flexibility with timings at the Royal Society at Chicheley Hall.  
 
The proposal form suggests a structure of four speakers per session (or three speakers in the last 
session plus a summation of discussions). If you would like to discuss alternative formats please contact 
the Events Team at hooke.proposals@royalsociety.org 
 
Publication 
There is an expectation that all Discussion Meetings will be published in a dedicated issue of 
Philosophical Transactions of the Royal Society or Interface; however, discretion remains with the 
journal editors. Scientific meeting organisers of Theo Murphy meetings may be invited to publish the 
proceedings of the meeting at the discretion of the editors of Philosophical Transactions of the Royal 
Society. Where applicable, meeting organisers will act as guest editors of this dedicated issue and must 
ensure that manuscripts from speakers are submitted by the deadlines set. Organisers are expected to 
manage the review, revision and acceptance of these papers. All speakers are required to provide 
co/single-authored manuscripts based on their talk. The dedicated issue will form a key part of the 
legacy of the meeting. 
 

Notes for completing the proposal form 

 
All parts of the form should be completed and your application will be judged solely on the information 
completed in this form together with referees’ reports.   
 
Title 
This should be clear, simple and eye-catching and suitable for use on publicity material.   
 
Appropriateness of the topic as a meeting 
Describe the science behind your proposed meeting, explaining the ways in which the research is new 
and/or timely. 
 
How is it interdisciplinary? 
Proposals should, where possible, be cross-disciplinary. You need to explain which fields would be 
interested in this meeting. 
 
Other meetings 
Please tell us names and dates of other meetings covering similar topics that are scheduled to take 
place within the next two years and how your proposal differs from these. 
 
Appropriateness of the topic as a journal issue 
Publication will disseminate the topic to a much wider audience than the attendees at the meeting, but 
the criteria for a good meeting are different from those for a good dedicated issue. Describe the 
importance of this topic as a dedicated issue, where it could be promoted, and how it will interest our 
broad readership. 



 

 5 

Speakers and topics  
Draw up a list of potential speakers who would make a balanced programme and please give a brief 
outline of the topics to be covered. Preference will be given to proposals with a list of speakers/authors 
who have agreed both to speak and to provide a written paper. The Committee will consider the 
geographical, ethnic and gender balance of the speaker list when making their selection. 
 
Other comments 
Please do tell us anything else about your proposed meeting that may help the Committee. 
 
References 
Please provide the name and address of two referees whom we could approach for a reference. In 
preference, one of the proposed referees should be a Fellow or Foreign Member of the Royal Society 
(FRS of ForMemRS), unless there is no Fellow who is expert in the field of the proposal. The referees 
should be independent of the proposer and other organisers. 
 
 
 


